FINDING A JOB
THAT MATCHES
YOU

FIND THE DREAM JOB AND MAKE AN
INCOME FROM IT

INTRODUCTION
Is it all about skills or do you need that bit extra to
gain a job you dream of?

How can you gain experience?
Is it good to have a qualification in the areas we
want to work?
Misinformed information?

GO
THROUGH
WHAT YOU
ENJOY

Spend time going through
everything you are excellent
at, and be honest about it as
you create the list

Go through your experience
and what you can bring to
the table that someone else
may not be able to

Take time to go though what
you enjoy as you make the
list

Have time looking and
researching what employers
look at from an applicant and
reading about it, does it feel
exciting, or are you unsure?

Any reviews about the job
and what different channels
can you take that would also
make you stand out from the
crowd

GO THROUGH
WHAT YOU
MAY NEED
TO TRAIN
FURTHER
INTO HAVING
THE JOB OF
YOUR
DREAMS

Spend time going through
the things you have
achieved that is relative to
the job you want

Go through your
experiences and show
samples of what you did
and how you did it

Take time to go through
information you need from
the person or company
promoting a position

Spend time looking for
someone you know that
does that kind of work
perhaps they have contacts

Review your current
situation and how the
career you want will
benefit you

NEVER
LIMIT
YOURSELF

When wanting to find your
dream job never limit
yourself and sell yourself
short

Give yourself credit and
work on the weaknesses
that may effect you and
hurdles you may come
across

If you have gone as far as
you can in a current job,
what are some of the
things that you can take
from it, that can still help
you to achieve the job you
want

Network and if there are
employment open days in
an industry you want to
work see with your current
life situations, if you can
make it and if so, go to it,
as it could be just the
break you need

HABITS TO GET INTO
WHEN FINDING YOUR
DREAM JOB
Spend

Spend
Do

Check

•Spend the time you have spare in writing a list of places and companies
you’d like to work for or roles you’d like to take on to help building a career
in the company’s and industries you like and use

•Spend time having when searching for jobs, a routine, so like ten minutes
in the morning looking for work to finding your dream job

•Do some reading, this really helps inspire me and learning from others
who built their job of their dreams and succeeded

•Check volunteer jobs that could lead to being paid for the work in the
future and give yourself a deadline to find the job of your dreams. Example
I gave myself two years to find work on a Holiday camp and was
successful in the second time I applied

THINGS TO AVOID WHEN
LOOKING AND APPLYING
FOR YOUR DREAM JOB
Swearing

•Noone wants to hear someone F and blind, and that is where if
an employer contacts you, you curve your language, especially if
you are greeting clients or customers

Arguing

•As soon as you argue, and this could be anyone you work with or
meet, you can be fired for that, so avoid arguing and be polite all
the time

Interrupting

•When an employer contacts you, greet, listen and then talk.
Never talk over someone and pay attention what they are saying
to you, and when they finish talking then speak away

Appearance

•Look smart and ready to start work. Employers will look at you
and if you have not, taken time to look presentable, they have the
right to turf you away. First impressions count

BEING LATE AND NOT CARING
I have a friend who is continuously late and has always been
that way, but for me I find it a nuisance and for me at one time I
found it okay, as I knew I never needed to rush. Yet when it
comes to work and finding your dream job, it is respectful to be
on time and employers want to know that you are reliable and
keen to work for them.
Being late is not the way to go. I am not saying I have never
been late, I have but I have always rung to the let them know,
yet very rarely do I need to do that, because I give myself
enough time and check to see what is around for me to use
whilst I wait for the time to be the time I need to be there, and
being early impresses more. There was one job place I had an
interview where the lady carrying out the interview, moaned
about being early, but for me very important, as employers want
to know that you care and you are going to be an asset not a
burden. So always be on time, and take their phone number
down or email, but preferably phone to say that your going to be
late and where you are and what time you think you can make to
see them.

HOW TO FIND
THE HOURS
YOU NEED TO
WORK ON
FINDING YOUR
DREAM JOB

•

Jot down the hours you need and then start
looking for your dream and set a time in your
calendar

•

Find out when looking for work, if they offer
flexibility as these days, that is possible and do a
dummy run of where the job will be, if you have
gotten that far as of yet. Looking and finding the
job you want, can take a while, and do research
like this can help you. I did that for a job role and
I am glad I did, so on my first day, as I had a
telephone interview and a induction I was not
worrying about it

•

Prep and plan, do a list of roles you’d like to do
and then narrow it down to what would suit you
at the current moment

•

Build up, and keep setting goals and honestly it
will happen

DRESSING FOR THE
JOB
It is good to be prepared when it comes to looking for your
dream job, like you would any job, but when it is your dream it
is time to stand out more than you ever had to before.
Put together a vision board of what someone in the job you
want will look like. Is there a uniform, I remember when
working for a contact centre and Monday to Thursday you
would need to be smart, no bare arms as the shoulders had to
be covered.
So go through your wardrobe for when you meet the employer
or even when setting up your own job, people like seeing
someone who has made an effort.
It is too look Smart not like you just rolled out of bed an got
dressed.
If you have clients to meet, they will have an expectation so
find out about them first, and what the attire needs to be.

DETAILS TO FIND WHEN
LOOKING FOR YOUR
DREAM JOB
•

•

•
•

•

If they have a contact telephone number
If they have a HR or Personnel Department that you can
speak to, or are listed on company website and who you
can speak to about careers and vacancies
Is there an email address and can you walk into the
company to find out
Is it team work, do you get full training or do you need
experience, and if they offer training for you to build up to
get the role you want, what is their aim in looking for the
right candidate, and what you notice when you visit the
company, do they really want someone and so make a
lasting impression and see if they have done the same
Do people look happy and what is the company turnover.
Never ask this right out, but just ask about the previous
person who did the job or is it a new position created

ITEMS TO
CONSIDER
WHEN
LOOKING
FOR DREAM
JOB

How far are you willing
to travel

Living costs

Do you want to do a
group type job or work
on your own with little
supervision

Will I be able to climb
up the ladder in the
industry and what goals
can I set for myself

Does it fit in the hours I
am able to work

Will I get support with
childcare and how

WORRYING ABOUT COMPETITION
Who are your rivals?

How can you stand out?

Anyone who is already in the industry and have more
experience, but it still gives to build your skills and
knowledge

Make the effort in terms of how you wish to present
yourself

Anyone new in the company aswell and applying for the
same role
Those that applied first and got an interview already
Basically EVERYONE!

Go through the skills and experience you have, that can
make you head of the game, and that you are keen to learn
Update your training whilst looking for the job

Show your personality through your C.V with a covering
letter
Can you apply without needing a C.V and meet them in
person to chat about it

TIME FOR A BREAK
It is now time to take a break and come back wants you have
grabbed a drink and snack, see you again in the next section.
•

MAKING AN
IMPRESSION
This happens as soon as your C.V is checked out by an employer, and so it needs
to stand out and be relevant to the job and career you want.
It mustn’t be too long, but enough so they are instantly grabbed by it and a
chance of an interview to make an even strong impact.
You want to create headlines and be honest in it and avoid certain words.
I have had C.V training myself as what applies often can be changed, and
certainly has since I began working in 1996 and trying to find work and I did, the
first company was Fulham Football Club and had three jobs at the time, as I
found work in London for a small marketing company and going to dancing
school as I with another girl teach the young kids dancing, aswell be a student
too.

So, stand out and make yourself irreplaceable for forgettable.

BEING PRODUCTIVE
•

Set a deadline of when you want to achieve the job you
dream of and along with that things that you need to do
on the way

•

Create a block schedule on the tasks you need to do, to
build up to the dream job and put it somewhere to remind
yourself

•

Set a goal a day and again add it to your schedule, and
go through of how it will make you feel, once you’ve
completed each goal

•

Don’t share with anyone, but keep it to yourself, and then
once achieved then show them

GAINING
EXPERIENCE
Gaining experience is important, as there are so many industries that you need to
find out, what you will be doing and what positions you’d be good at within them.
•

Taking notes along the way is a super tool, as it helps you understand what a day in
the profession you want, is like and is it as you imagined.
•

Try it at home. Go through people you know already working in the industry you
want and have a chat with them and ask if you can shadow them for a day. All they can
say is no. When working at Fulham football club as a Steward I help divit the pitch
afterwards and by doing this I got to have work experience there working with the
Groundsman for two weeks and was so worth it.
•

Email or phone different companies to see if they are looking for someone to do a
job for them even if you are Bank Staff it is a good way to get your foot through the
door
•

ARE SKILLS REQUIRED?
•

Skills come with learning and often we already have them but
not realised.

•

They come with gaining experience and by taking up training an
employer may offer

•

A skill is what you pick up as you go, that has an everlasting
purpose, so anything you learned and is relevant tell the
employer, and what you can do that noone else can

•

Unmentioned skills should never be forgotten and can be
different that other have not talked about, but attracts the
employer like no other

•

It helps the employer see what you can do, and if it is something
like a Book or website you have created, add it to your
application and bring evidence to show

COMMON THINGS TO FIND OUT THAT
NEVER OFTEN GET INCLUDED WHEN
MEETING THE COMPANY FOR THE FIRST
TIME, BUT NEED TO BE
•

How many people currently work here?

•

Is there going to be a chance for me to go up the
ladder in this company? And within this role that
I am applying for?

•

Will I have a chance to meeting the team I am
working for the first time?

•

Let me hand you a copy of my C.V

FINDING
JOBS AT
CERTAIN
TIMES OF
THE YEAR

When it comes to looking for work, often new positions
become available at certain parts of the year.
For example if you are looking for work over Christmas,
because you like temporary jobs and working in certain
industries, like Retail, then start looking from September
onwards as stores like Boots, Superdrug's, TKMaxx and
even Poundland, will begin to hire staff, because of
Christmas being their busiest time of the years.

Stores like Boots that sell beauty and skincare, often
have vacancies leading to the summer time, as all their
Summer items will begin to be on sale.
Often a Christmas job especially in retail, can have a
huge turnover but that it is because chain stores, and
can lead to permanent job role, so worth checking them
out if you want to work in retail, and like many
industries have good incentives if you do so.

BEING
HEADHUNTED

If you already have started to find your dream job you
can often be headhunted, and this happened to me
when doing Nursery work via a training course I did, as
the nursery company had, had many nurseries in
different areas of surrey and London, and got talking to
a couple of ladies who were experienced in nursery
work.
They were working in a brand new nursery of this
nursery organisation, and because I lived close by asked
me if I would consider working in their nursery.
You will be surprised now how employers and jobs can
find you. They do now check online, and so be careful
what you put up on your social media accounts as they
can withdraw your application if you are putting up
offensive material, but can be a great place to be and is
a possible way to gain employment.

LAST BITS OF ADVICE
•

Jobs are out there and so it is all about what you want
and the channels you follow.

•

Never be abrupt when being contacted by an employer
and find out stuff about them whilst they look at you

•

Be polite and allow the employer to talk and take the
name of the person talking to you

•

Have an email account just for job searching and when
applying for jobs

•

Never put personal social media accounts details on your
C.V but if you have a websites like do for my blogs then
do, but nothing offensive should be included

